Barton Thompson
1230 N. Cherokee Ave. · Los Angeles, CA 90038 · (323) 638-4170 · thompson.barton@gmail.com

Qualifications

Performed extensive script coverage, researched heavily for information relating to both film and television, scheduled meetings and travel, answered phones, assisted with marketing, and performed other typical office duties
Education

Bachelor of Arts, Visual Arts, Film Production focus, Occidental College, Los Angeles, CA

Skills and Experience

Entertainment Experience

· Extensive script coverage experience. Use of tracking boards, story grids.

· Compiled research relating to movies, television and web series.

· Scheduled trips and meetings; focused on various film festivals (e.g., Toronto Film Festival).

· Assisted in film distribution, coordinated with various theaters as well as Technicolor.

· Collected, catalogued, and analyzed data relating to incoming and outgoing scripts.
· Researched various film and television development queries. 
· Answered phones and rolled calls
Clerical Skills

· Extremely experienced with Windows 2000, XP, Vista, 7 and Mac OSX. Skilled with virus/spyware removal tools, typical Mac programs.
· Proficient with Microsoft Word, Excel, PowerPoint, Outlook; Entourage; Google Docs; SAP; QuickBooks; FileMaker Pro; SalesForce; RightNow; InEntertainment; Final Draft; Breakdown Express; Final Cut Pro; iMovie; Dropbox; Adobe Photoshop, Illustrator.
· Blackberry and iPhone proficient.
· Familiar with office equipment including multi-line phones, copiers, fax, and mail systems.

Work Experience

Distribution Assistant, NeoClassics Films, Los Angeles, CA (2009/2010)
Content Reviewer (temp), Zazzle, Santa Clara, CA (2010)
Content Operations Specialist, Veoh Networks, Inc., Santa Monica, CA (2008 - 2009)
Data Specialist, ScoreBig, Los Angeles, CA (2009 – 2010)
Computer Tutor & Virus/Spyware Consultant, Self Employed (part time, 2009 – ongoing)
Intern, Sidney Kimmel Entertainment, Beverly Hills, CA (2007)
Intern, Dimension Films, Los Angeles, CA (2007)
